[TpunokeHue K NpuKasy AMpeKTopa
Nell7 ot 23.12.2024r.
IMopsimox
paboTei co ciaykedHoli HHGopMaLHed OTPAHHYEHHOr0 PACNIPOCTPAHEHH

B MBY O «3apeueHckasi AeTCKasl MIKOJIA HCKYCCTBY
Toukoropaiiona

L. O0uue nonoKeHus

[Topsgok pabotbl co ciyxeOHOH nHpOpMALMEN OrpaHH4YCHHOrO PacrpoCTpaHCHUS,
comepxkauteiics B nacriopre 6e30MacHOCTH 00bekTa (TEPPUTOPHH). MHBIX JOKYMEHTaX W Ha ApYruxX
MaTepuaibHbIX HocuTensx unpopmaumu B MBY  JIO «3apeueHckas JeTcKas LIKOJa LHCKyCCTBY
Touxkoro paiiona (mamee - ITopsmok: YupexaeHHe), YCTaHaBIHBAeT TOPSIOK paboTel CO
cinyxebnoil nudopmanueil OrpaHUYEHHOTO PAacHpOCTPAHEHHs, COoAepKalleics B Macnopre
GesonacHocTH 00beKTa (TEpPPUTOPUH), HMHBIX JOKYMEHTax M Ha APYIHX MaTepliajbHbIX
HoCHTENsIX MH(OPMAIMK. OTpesieNiseT OOM3aHHOCTH JIHI, JOMYIIEHHBIX K ClIyKeOHOM
MH(OPMALMKH OTPAHHYEHHOTO PACNPOCTPAHEHHUs, B TOM UYHCJIE JIML, OTBCTCTBCHHDBIX 3a
XpaHeHKe nacrnopra 0e30MacHOCTH M HHBIX JOKYMEHTOB OIPAHHYCHHOIrO pacnpocTpaHeHus,
COJIEPKAIINX CBEICHTIS O COCTOSHUH aHTHTEPPOPUCTHICCKOH 3aINIIEHHOCTH MECT MacCOBOTO
rnipeObiBaHs T10/1EH 1 TPUHUMAEMbIX MEPaX M0 €€ yCHICHHIO.

Jlannsiii TTopsiiok paspaGoTas B COOTBETCTBHH ¢ DefepalibHbIM 3aKOHOM 01 27 HI0Js
2006 roga Ne 149-®3 «O6 undpopmaiii, HHOOPMALMOHHBIX TEXHOJOTHSX W ¢ 3alldTe
undopmanuny», Tlonoxkennem 0o nopsake obpaiieHus co  CayKeOHOH uHbopMaluen
OrPAHHYCHHOTO PACTIPOCTPAHEHHS, yTBEPKACHHOro noctanosienyenm [papurenserea PO ot 3

HosOpst 1994 ronta

Ne 1233.

K cnyxeOnoit uHbOpMaudy OrPAaHHYEHHOrO  PACHpPOCTPaHEHuA  (THOCHTCA
HecekpeTHas MH(MOPMALHs, Kacaloliasgcs AEATENbHOCTH YUPEKACHHs, OrpailiicHie Ha
pacrpocTpaHeHHe KOTOPOi 00yCI0BIEHO TpeOOBaHHIMH obeenedeHus

AHTUTEPPOPHCTHYUCCKOI 3aLIMIIEHHOCTH Y UPeHKACHUAL.

Ha noxymMeHTax, CoAepyKalinx clIyKeOHy 0 HHPOpPMALUIO OrPaHHYEHHOTO
pacripocTpanenns. ripocrasisierest momerka «[ICID» («/ls CITyKeOHOTO TIOMB30BAHL: )

IL Kareropun [A0/GKHOCTHBIX JIHI, YTOJHOMOYEHHBIX  XpaluTh,
nepeaaBarhb cayxeOHY0 HHPOPMALHMIO OTPAHHYECHHOI0 PACHPOCTPAHEHHSL.

2.1 Jupextop MBY JIO «3apedenckas JeTckas IMKolia MCKyccTB Torxoro paifoHa
OTpe/IesiseT: KaTeropui AOKHOCTHBIX JIML, MMCIOLIMX MPaBO XPaHCHUS, O3HAKOMICHUSA
M0JIb30BAHUA  ClyKeOHOH uH(OpMalueld OrpaHMYeHHOrO  PacnpoOCTPaHEHUsA:  TOPsI0K
mepeiaun ciykeOHoi WHQOPMAIUH OTPaHAYEHHOTO PACHPOCTPAHEHUS JPYIHM JiMaM H
opranaM. Opranu3anusM (3a HCKITIOYEHHEM HMEIOMMX Ha 9TO MpaBo). MOPAIOK CHATHSA
nomerkh "JUta  ciy:KeOHOTo MoJb30BaHMs' ¢ HOCHTeNleH HH(OpMALMK OrpaniieHHoOro
pACTIPOCTPAHEHUs; OPraHH3alMIo  3allMThl  CllyKeOHOM uHOpMALMKE  OIPaH 11 iCHHOrO
pacIpoCcTpaHEeHN.

2.2. JIOWKHOCTHOE JIHIO, NPHHSBLIEE K O3HAKOMIIEHHIO, JOKYMEHTbL K padoTe co
cayxeOnoit  wHpoOpMaIrMel OTpaHMIEHHOr0  PAaCHPOCTPAHEHHMS, HECCT  TEPCOHAILHYIO
OTBETCTBEHHOCTD 3 COOIOAEHHE OTPaHHUYEHHHM, IPELYCMOTPEHHbIX Ty HKTOM 2.1

2.3. Cnayxebnas wuHpOpManMs OrpaHHIEHHOTO PACTPOCTpaHEHUS Ge3  CaHKIMA
COOTBETCTBYIOIIETO TOPKHOCTHOTO JIMIA He TOUTKUT PA3TIIAIEHHIo (PacpoCTpareHitio).

2.4, 3a pasriamenue ciykeOHOH MHGOPMALWH OrPAaHITIEHHOTO PacHNOCTP IEHUS, a
TaKKe HapyImeHne rmopsiiKa oopameHns ¢ JOKyMEHTaMH, COAEPKAIAMA TaKyto HH(ODMALIATO,
paCOTHHK OpraHW3alUMd MOXKET ObITh INpPHBJEYEH K JHCLMILIMHAPHOH 11 MHOH
Mpe1yCMOTPEHHOH 3aKOHO/1aTeNbCTBOM OTBETCTBCHHOCTH.



2.5. B ciayuae TUKBHIAIMU YYPEKICHHHA, PELICHHE O najgpHERIIeM HCiI0Ib30BAHNH
ciTyxe0Hoi WHMOPMAUWK OTpaHHIEHHOrO PacIpOCTPaHCHHS npuaumaer aupekTop MBY
J1O «3apevenckas aeTckas KO HCKYCCTBY Toukoro paioHa.

2.6. OTHOCHTD cITykeOHyI0 HH(MOPMAIHIO K paspsijly OrPaHHIEHHOr0 pactipoCTpaHeH s,
mvieet ripaso aupektop MBY JIO «3apedeHckas Q€TCKas HIKOJIa HCKYCCTBY Toukoro paioHa.

2.7. YcTaHOBJEHBI CJeIyIOlIfe KaTeropHd NOJDKHOCTHBIX JIMI, HMEICIHX TIpaBo
O3HAKOMJICHHS 1 MOJIb30BaHHs Cily)keOHOH HHbOpMaLHel OrPaHK 4CHHOTO paciipocTPaHCHHS

- JIHPEKTOP:

- 3aMeCTUTENH AUPEKTOPa;

FOPUCKOHCYJIBT.

8. OTBETCTBEHHBIM JHLOM 33 XpaHEHHUeE ciiyxeOHOi HHpopMaLiedl Orpul11iCHHOr0
pacrpoCTpaHeH s ABJIAETCS AHPEKTOP.

X pauutes ciyskeGHas HHPOPMaLKs OrpaHHUEeHHOT0 pacnpoCTpaHeH!A B HALLAKIO 3aKpbIBAEMBIX
U orlevyarTbiBacMbIX u_lxa(bax (ﬂlLII/IKaX., xpaﬂunnmax).

o

Iil. Ilpuem, yder (perscrpauss) 10KyMeHTOB, CONEPRAMMX HHGopMALHIO
OrpaHIYEeHHOr0 PAcPOCTPAHEeHHs.

3.1. HeobxomuMocTb mpocTaBieHuss momerkn "Ilis ciykeOHOIO 1o, 530BaHUS" Ha
JOKYMEHTax M M3aHusX, COJepiKallux cyxebHyto  MH(OpMAlHIO  OrPaHHYEHHOTO
pacIpoCTPaHEeHUs ., ONPEIENAETCS HCTIOHUTENEM H INPEKTOPOM YupeskIeHHUsL, T10, (ITHCHIBAIOLIHM
WK YTBEPIKIAIOLIEM JTOKYMEHT.

3.1.1. YkasaHHasg MoMeTKa 1 HOMEp SK3eMILUISIpa MPOCTABIS:0TCA B 1:paso 3¢pPXHEM YTy
MepBOH CTPAHHMIIbI JOKYMEHTA, Ha OOJIOKKE M THTYJBHOM JIMCTE W3LAHHMA, @ TdiC Ha nepBoit
CTpaHMLIE CONPOBOUTENBHOTO MUChMA K TAKHM JJOKY MCHTAM.

3.2. [Tpuem. yuet (peructpanus) A0KyMEHTOB, COACPKALLINX UHpOpPMALLHIC
OFPAHHUYEHHOTO PACTIPOCTPAHEHHUS], OCY LUECTBIISET IOPHCKOHCYJIBT.

3. JToKyMeHTbI ¢ ToMeTKo# "JIs ciyxedHoro MOb30BAHMS "

(O8]

(U}

3.1. Co3aatoTest HA ABTOMATHU3MPOBAHHOM pabodeM MECTe € 3aKPhITBIM JOCTYIOM. Ha
0GOpOTE MOCTE/HEr0 JINCTA KAKIOTO K3EMIULAPA JIOKYMCHTA MCHOTHHTEL J0DKEH yKazaTh
KOMYECTRO OTIEUATAHHBIX YK3EMILIAPOB, CBOIO (DAMHUIIMIO 1 JaTy nevaTaHis 10Ky MEHTa.

3.3.2. OTrevaTaHHbie ¥ MOANUCAHHBIE JIOKYMEHTBI BMECTE € YUEPHOBHKAM! 11 BApHAHTAMH
nepeaioTesl JUTS PETHCTPAliH  IOPUCKOHCYIIBTY. UepHOBHKH ¥ BapuHaHTHl  AHITOKAKOTCH
FOPMCKOHCYJIETOM ¢ OTPaKEHHEM (akTa YHHUTOKEHIS B yICTHBIX Gopmax:

333, VuuTHIBAIOTCS OTHENbHO OT HEcekpeTHOi MHpopmauuu. 1pn nerHaduTeTbHOM
00beMe TAKUX JOKYMEHTOB PA3peLiacTesl BECTH MX Y4eT COBMECTHO C APYTHMH LCCCKPETHBIMH
jokymenTamu. [Ipy permcTpamiy yKasaHHBIX JOKYMEHTOB K DETHCTPRALnon oMy HHICKCY
nokymeHTa nodasasiercs nomerka "JICIT":

3.3.4. Tlepematorcs pabOTHHKAaM TIOX  PacmiCKy: — HEPECHITAIOTCS CTOPOHHUM
oprafm3auam (esbIberepcKot CBsI3bI0, 3aKA3HBIMU ITH LICHHBIMH NIOUTOBLIMI O (IpaBIICHUSMM,
a TaKyke MOryT ObITh Miepe/iaHbl HAPOYHbIM;

3.3.5. Pa3MHOKAIOTCs (THPAKMPYIOTCS) TONBKO € INHCbMEHHOIO paspeilc i AMpeKTopa
MBY J10 «3apeveHcKas AeTCKas MIKOJIA HCKYCCTBY Touxoro paliowHa.

e VueT pasMHOKEHHBIX JOKYMEHTOB OCYIIECTBIISCTCS TOIKIEMILTAPHO.

® [lepesl pa3MHOKEHHEM Ha THTYJIBHOM JIMCTE OpUTHHALA JIOKYMCHTa L POCTaBIISETCS
OTMETKA O pPA3MHOMKEHWH C YKasaHHeM PETHCTPAallMOHHOTO HOMEpa Mo wypHaly yHera
Pa3MHOKEHHsI CITyKeOHBIX JOKYMEHTOB.



® Ha o0opoTe MOCeNHEro JIUCTa OPHIHHANA PA3MHOKACVOT0 SK3EMILIL DA TOKYMEHTA
WCITIOJTHATETb JIOJKEH YKa3aTh PETHCTPAllMOHHBIN HOMEp IO JKypHaly yueTda pa3sMHOXKEHHS
CIlyKeOHBIX JOKYMEHTOB, KOJIMYECTBO Pa3MHOKEHHBIX JK3EMILISPOB, CBOIO (aritinio W Jaty
Pa3MHOKEHHS J10KYMEHTA.

® [Hywmepanus J0NOJIHUTEIbHO PA3MHOXKEHHBIX YK3EMIUIAPOB APOM3BOII ¢ OT
MOCJIEJIHEr0 HOMEpa paHee YYTEHHOI0 SK3EMILISAPa dTOro JOKyMEL 1d;

3.3.6. XpaHATCs B HAJEKHO 3aKPbIBAEMBIX H ONEUaThIBAEMbiX 1IKa(hax (siinKax,
XpaHHIIUIIAX).

3.4. 3ampemiaercss CKaHWpOBaHME -  BBEJEHHE B CHCTEMY  DJICKTPOHHOIO
JOKYMEHTOOG0pOTA DJIEKTPOHHOH BEPCHH JOKYMEHTOB ¢ hoMeTKOn [ c.rykeOHoro
[10J1b30BaHUs" .

3.5. TIpu HeoOXOAMMOCTH HAMpaBieHHs! JOKYMEHTOB ¢ nomeTkoi [l ¢y KeOHOoro
110J1b30BaHKuA" B HECKOJILKO aPeCcOB COCTABISIETCA yKa3aTelb PACChUIKM, B KOTOPOM [10aJJPECHO
IPOCTABIISIOTCS HOMEPA YK3eMIUIIPOB OTIIPABISEMBIX JOKYMCHTOB.

® YkasaTe/b PACCHUIKH [O/IIIUCHIBAETCSA HCIIOIHUTENEM N0 KYMEHTS U DYk B0AUTENEM
VupeskieHusl, M0 Ar0TOBUBLIErO JTOKYMEHT.

3.6. McronHeHHble JOKYMEHTbI € IOMETKOH "t ciy’KeoHOro  (o/b30BaHus”
FPYNIUPYIOTCS B Jie1a B COOTBETCTBMU C HOMEHKIIATYPOH /Iejt HECCKPETHOro JIEN0 1 PON3BOICTBA.
Ha 0010%Ke /1en1a. B KOTOpOoe MOMeIleHbl TaKhe JOKYMEHTBL, TakKe TpocTanisetc: momerka "Js
CIy’keOHOTO NONb30BaHusA".

3.7. VYHWUTOXEeHHe el JOKYMEeHTOB ¢ mnometkoii "Jlisi cryxeOHOro rnonn3oBaHus",
VTPATHBLIMNX CBOE [MPAKTHUECKOE 3HAYEHHE M HE HMMEIOLUMX HCTOPHYECKOH  LICHHOCTH,
NPOU3BOUTCA 10 akTy. B yderHblx ¢opmax o0 7T0M Jeiacicst OTMeTKa co CCbUIKOH Ha
COOTBETCTBYIOLLMHN aKT.

3.8. [lepenaua TOKyMEHTOB H e ¢ ToMeTKO# "JIns cityke0HOro noap3oBat
paBOTHHKA IPYTOMY OCYLIECTBIISICTCS € PA3PELICHUS IMPEKTOPA Y IPEKICH S,

ist" OT OIHOTO

3.9. [Ipu cmeHe pabOTHMKA, OTBETCTBEHHOIO 33 yueT JOKYMEHTOs ¢ lioverkod "t
cryeGHOro Monb30BaHus", COCTABISETCS aKT MPHEMa-Caull STUX [OKYMEr 0B, KOTOpbI
YTBEPK/IAETCS AHPEKTOPOM Y UPEXKIEHHUS.

3.10. TIpoBepka HamMuMsl JOKYMEHTOB, ACN M H3Jakuil ¢ nOMETKOH "JLui ciyxkeOHOro
[0J1b30BaHUA" NMPOBOJAUTCS HE PEKE OJHOIO pasa B ro/l KOMMCCHEH, HasHauac: ol MPHKa30M
mmpextopa MBY JIO «3apeuenckast Jerckas IIKonma WcKyceTs» Toukoro pafona. B cocTas
YKa3aHHOI KOMMCCHH 0OS3aTe/IbHO BKJIIOYAETCS HOPUCKOHCY/ib ™. OTBETCTRBEH! Hil 3a YYET H
XpaHEHHE FTUX MaTepHAJIOB.

3.11. O ¢aktax yTpaTsl IOKYMEHTOB, Jel M W3afuii. cojepiKaniix CilyXKeGHyIo
HH(OPMALIIO  OrPAHMUYEHHOIO PACIPOCTPAHeHMs, NMOO0 pesiféawcuus 570k HHOPMALMH,
CTABUTCS B W3BECTHOCTH JUPEKTOP YHUPEKAEHHS W Ha3Hauac1csd KOMMCCHS L L aCClICA0BaHAS
0OCTOATEIBCTB YTPaThl WK pas3rilaleHus.

3.11.1. PesynbTatsl pacciae0BaHus JOKIAAbIBAIOTCA B 0T/ KYABTYPLI @i MHACTPAllK
Touxoro pafiona.

3.12. [pu cusTum nometky "J1as ciy:KeOHOIO MONb30BaHMS! Ha JOKYMEH TaX, Ac/1aX WK
M3aHUSIX. @ TAKIKE B yUETHBIX (DOPMAx JeJat0TCs COOTBETCTBYIOIHE OTME KU 1 1M1 (pOPMUPYIOTCS
BCe aJpecarhl. KOTOPBIM ITH JJOKYMEHTBI (M31aHus ) HATPABITSTHCT

IV. 3akaounTtebHbie M0M0KEHNS

4.1.  Hacrosuwuii [lopsgox n1efcTBYIOT 0 IPUHSTIA 10BBIX.



4.2. I3meHeHns B HacTOALIHH [TOpAI0K MOTYT BHOCHTACs! » HPEIK/ICHIECM + “OOTBETCTBHU
¢ jeiicTBy0LIMM 3aKoHoaaTebCcTBOM Poccuiickoit @Denepatiiy v MOPAAKOM, YC1dHOBICHHBIM B
YapexaeHuu.

4.3. [Mopsnok pazmenaercss Ha OQUIMATBHOM caiiTe Y neikAeHNs B CETH « IHTePHET».



